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CKLef E[ecXWLYe OffLceU �30,400  .8  4 dSZ. (�38000 SUR UaWa)  
12 monWhV, When VXbjecW Wo fXnding.  
ApplicaWion b\ email, referring Wo all iWemV in Whe PerVon SpecificaWion 
Deadline 31 December.  VirWXal inWerYieZV Zeek beginning 11Wh JanXar\.  
 
Email Wo: jimrile\@Vk\lighWcircXVarWV.com  
 
Sk\lighW iV a YibranW, ambiWioXV compan\, paVVionaWe aboXW creaWion and VpecialiVWV 
in µCircXV ZiWh DiVabiliW\ and DiYerViW\¶. OXr miVVion iV Wo be one of Whe leading 
proYiderV of Vocial circXV in Whe UK. We deliYer circXV: 
 
Ɣ AV a Yehicle for perVonal, ph\Vical, Vocial deYelopmenW and Zellbeing 
Ɣ To proYide opporWXniWieV for parWicipanWV and profeVVionalV Wo collaboraWe, 

perform and inclXde oWher arWformV eg dance, drama, VpecWacle, film. 
Ɣ To make neZ collaboraWionV giYing Yoice Wo commXniWieV, reaching neZ 

aXdienceV Zhere arWV engagemenW iV loZ. 
 
Sk\lighW iV a regiVWered chariW\ foXnded in 1990 and haV a fXll\ acceVVible Wraining 
Vpace/VWXdio WheaWre in cenWral Rochdale​,​ G MancheVWer, an eWhnicall\ diYerVe 
boroXgh WhaW iV hXgel\ challenged b\ mXlWiple depriYaWionV.  
 
We haYe VWrong parWnerVhipV and are deepl\ embedded in commXniWieV. Sk\lighW:   
  
Ɣ ProYideV opporWXniWieV for all ageV/abiliWieV Wo learn, creaWe, perform.  
Ɣ TakeV acWiYiWieV Wo diYerVe commXniWieV acroVV Whe NorWh and be\ond (oXWreach) 
Ɣ BringV inVpiring performance and VpecWacle Wo diYerVe aXdienceV  
Ɣ DeYelopV VWrong Vocial circXV and creaWiYe projecWV 
Ɣ RXnV regXlar Wraining (claVVeV) for all ageV/abiliWieV (12 before lockdoZn) 
Ɣ ProYideV career paWhZa\V, placemenWV and apprenWiceVhipV  
Ɣ ImproYeV healWh, Zell-being, menWal healWh and confidence 
Ɣ ImproYeV VkillV and creaWiYiW\  
Ɣ ImproYeV inclXVion, encoXrageV accepWance and cooperaWion 
 
The compan\ iV cXrrenWl\ ZiWhoXW reYenXe fXnding and iV relianW on projecW fXnding 
and earned income. FeeV and bo[ office make Xp aboXW a qXarWer of income. Man\ 
WrXVWV and fXnderV haYe been Yer\ VXpporWiYe oYer Whe decadeV, for e[ample, cXrrenW 
projecWV inclXde: 



 
Ɣ SilYer CircXV for iVolaWed 65+: an ongoing aZard-Zinning groXp, ZiWh regXlar liYe 

or YirWXal VeVVionV, acWiYiWieV and eYenWV. Parallel Zork ZiWh demenWia.  D¶O\l\ 
CarWe and Henr\ SmiWh CommXniW\ Challenge are fXnding WhiV \ear  

 
Ɣ Spring 3 for children ZiWh diVabiliW\/diVadYanWage, in VchoolV, Vpecial VchoolV and 

PRUV fXnded for Whe 4Wh \ear, b\ BBC Children in Need 
  
Ɣ Side b\ Side for YarioXV groXpV of YXlnerable children and familieV iV fXnded b\ 

CCG (NHS) for Whe 5Wh \ear. 
 
Ɣ VirWXal Performance ProjecW ZiWh E[Wraordinar\ BodieV aV parW of Wheir µWhaW am I 

WorWh¶ projecW. Originall\ a liYe projecW ZiWh Whe LoZr\ changed dXe Wo coYid. EB 
VecXred more fXnding from Whe ArWV CoXncil Wo rXn YirWXall\. 

 
Ɣ µMammoWh¶ ACE fXnded performance projecW ZiWh oXr SpoWlighW TroXpe of \oXng 

people.  PerformanceV VchedXled for April 20 Zere cancelled and a film haV 
been creaWed. ReVearch and Zalk gXideV Zere fXnded b\ Whe  HeriWage LoWWer\ 
FXnd. 

 
Ɣ Henr\ SmiWh Challenge, CoYid RecoYer\: A projecW WargeWing \oXng people, Whe 

elderl\, refXgeeV/aV\lXm VeekerV Zill haYe fXrWher acWiYiWieV Wo VXpporW Whem 
WhroXgh problemV caXVed b\ Whe pandemic XnWil Dec 2021 

 
Ɣ Henr\ SmiWh ChariW\ iV cXrrenWl\ fXnding Vome Sk\lighW rXnning coVWV ZiWh Wheir 

SWrengWhening CommXniWieV 3-\ear granW.  
  
OXr highl\ e[perienced Weam Vhare Wheir paVVion for CircXV ZiWh all ageV and 
abiliWieV.  SWaff and WrXVWeeV haYe deYeloped an ambiWioXV plan Wo groZ oXr Zork oYer 
Whe ne[W 4 \earV. 
 
SN\OLJKW CLUcXV AUWV BRaUd LV VeeNLQJ aQ LQVSLUaWLRQaO OeadeU ZLWK e[WeQVLYe 
e[SeULeQce Rf ZRUNLQJ LQ WKe cXOWXUaO VecWRU, ZKR LV RSeQ-PLQded abRXW QeZ 
Za\V Rf ZRUNLQJ aQd ZLOO Oead WKe cRPSaQ\ WR a QeZ OeYeO aV aQ NPO.  
 
YoX Zill ZanW Wo bXild on Whe VXcceVV of Whe cXrrenW operaWion and enVXre iW WhriYeV in 
a changing and challenging landVcape. YoX Zill be comforWable ZiWh mXlWiple 
prioriWieV and Zill haYe a poViWiYe aWWiWXde WoZard riVk. The poVW iV iniWiall\ for 12 
monWhV, afWer Zhich Wime iW Zill be dependenW on fXrWher fXnding.  
 
PeUVRQ SSecLfLcaWLRQ  
PeUVRQaO QXaOLWLeV aQd AWWLWXdeV  
 
Ɣ AbiliW\ Wo lead Whe ne[W eYolXWion of Whe compan\  
Ɣ AbiliW\ Wo lead, VXpporW and inVpire VWaff  
Ɣ CommiWmenW Wo Whe YalXe of​ ​engagemenW and parWicipaWion in Whe arWV  



Ɣ High leYel of Velf-moWiYaWion, reVoXrcefXlneVV, and a poViWiYe aWWiWXde  
Ɣ Calm Xnder preVVXre and abiliW\ Wo mXlWiWaVk  
Ɣ AbiliW\ Wo lead and manage comple[ and mXlWiple projecWV ZiWh enWhXViaVm and 

paVVion  
Ɣ CreaWiYe approach Wo prioriWiVaWion and problem VolYing  
Ɣ CommiWmenW Wo eqXal opporWXniWieV, enYironmenWal VXVWainabiliW\ and cXlWXral 

diYerViW\  
Ɣ AbiliW\ Wo Zork on \oXr oZn, on \oXr oZn iniWiaWiYe and aV parW of a Weam  
Ɣ Fle[ibiliW\ Wo Zork eYeningV and ZeekendV, aV reqXired 
 
 
SNLOOV aQd E[SeULeQce  
EVVeQWLaO 
SeUVRQaO,  
Ɣ Highl\ deYeloped inWerperVonal and commXnicaWion VkillV,  
Ɣ AdYocac\ VkillV, Whe abiliW\ Wo inflXence and champion - ZiWh parWnerV, peerV and 

aXdienceV. 
Ɣ The abiliW\ Wo lead, inVpire and moWiYaWe a Weam  
Ɣ ProYen VWraWegic planning VkillV, inclXding leading on bXVineVV planning and 

implemenWaWion  
Ɣ E[perience of managing a broad range of acWiYiWieV ZiWhin a creaWiYe enYironmenW  
Ɣ ProYen abiliW\ in financial managemenW, VWraWeg\ and accoXnWabiliW\  
Ɣ ProYen VXcceVV in generaWing income from a YarieW\ of VoXrceV, preferabl\ 

inclXding brokering long-Werm inYeVWmenWV and parWnerVhipV  
Ɣ E[perience of Zorking ZiWh a YolXnWar\ board of WrXVWeeV 
Ɣ CompXWer liWerac\ and proficienc\ ZiWh daWabaVeV, VpreadVheeWV and Google G 

SXiWe 
 

 
DeVLUabOe 
Ɣ UnderVWanding of markeWing inclXding XVe of Vocial media  
Ɣ PreYioXV e[perience of Zorking for a regiVWered chariW\ - legal reqXiremenWV eWc? 
Ɣ E[perience of legac\ fXndraiVing?  



 JRb DeVcULSWLRQ CKLef E[ecXWLYe OffLceU (CEO)  
 

JRb PXUSRVe: 
Working cloVel\ ZiWh Whe LeaderVhip Team*:  
 

Ɣ The CEO Zill enVXre Whe deliYer\ and achieYemenW of Sk\lighW CircXV¶V 
miVVion 

Ɣ The  CEO Zill lead Whe oYerall VWraWegic and operaWional planning, 
implemenWaWion and deliYer\ of all aVpecWV of Whe organiVaWion¶V 
acWiYiWieV  

Ɣ The  CEO Zill be ​ ​accoXnWable for Whe oYerall repXWaWion and qXaliW\ of 
Sk\lighW CircXV, iWV repXWaWion and recogniWion regionall\ and naWionall\. 

 
*LeaderVhip Team: CreaWiYe DirecWor, FXnding and DeYelopmenW Manager, 
WrXVWeeV on occaVion. 
 
LLQe MaQaJeU ​: The Chair of Sk\lighW CircXV Board of TrXVWeeV 
 
 
ReVSRQVLbLOLWLeV: ​  The CEO iV reVponVible Wo Whe board  
 
a) WiWh Whe LeaderVhip Team, deYelop and reYieZ Whe YiVion and miVVion for 
Whe organiVaWion in line ZiWh Whe chariWable objecWiYeV of Whe compan\  
b) WiWh Whe LeaderVhip Team, oYerVee Whe creaWion and implemenWaWion of 
policieV and VWraWegieV WhaW deliYer Whe YiVion  
c) WiWh Whe LeaderVhip Team, groZ iWV repXWaWion and profile aV one of Whe 
UK¶V leading proYiderV of Vocial circXV releYanW Wo local and naWional 
aXdienceV and groZ iWV commiWmenW Wo diYerViW\ 
d) To champion diYerViW\, acceVVibiliW\ and eqXal opporWXniWieV  
e) To keep Xnder reYieZ Whe objecWiYeV, oXWcomeV and oXWpXWV of Whe 
compan\ againVW Whe BXVineVV Plan  
f) To acW aV an ambaVVador and VpokeVperVon for Sk\lighW CircXV 

 
 

OSeUaWLRQ aQd FLQaQceV  
a) To Wake reVponVibiliW\ ZiWh LeaderVhip Team for Whe creaWion and 

implemenWaWion of Whe BXVineVV Plan and iWV aVVociaWed creaWiYe programme 
b) To Lead Whe financial managemenW of Sk\lighW CircXV, Wo iniWiaWe, mainWain and 

enVXre adherence Wo planV Zhich VafegXard ongoing financial VXVWainabiliW\  
c) To VeW realiVWic income WargeWV and financial mileVWoneV  
d) To lead on conWracW negoWiaWion  
e) To lead on opporWXniWieV Wo promoWe diYerVificaWion of earned income, 

fXndraiVing, and Vocial enWerpriVeV and Wo deYelop neZ poWenWial in reVilience 
and groZWh 

f) To Zork ZiWh Whe Board, Wo enVXre beVW pracWice in goYernance  
g) To enable VcrXWin\, raWificaWion and YalidaWion b\ Board and VWakeholderV  
h) To enVXre compliance ZiWh all cXrrenW legiVlaWion  
i) To obVerYe Whe compan\¶V HealWh and SafeW\ polic\ and Wo cooperaWe ZiWh Whe 

compan\ Wo enable compliance ZiWh an\ dXW\ impoVed on iW b\ laZ and beVW 
pracWice 



j) To commXnicaWe ZiWh Sk\lighW VWaff Wo enVXre WhaW accXraWe Xp-Wo-daWe and 
Wimel\ informaWion iV paVVed Wo VWaff, cXVWomerV and parWnerV  
 

PaUWQeUV  
 
a) To poViWion and champion Sk\lighW CircXV ZiWh ke\ VWakeholderV VXch aV ArWV 
CoXncil England and Rochdale BoroXgh CoXncil, oWher major pXblic fXnderV, WrXVWV 
foXndaWionV and VXpporWiYe NPOV. 
b) To fXrWher deepen  Sk\lighW CircXV¶V placemaking role in Whe WoZn and region  
c) To mainWain and deYelop parWnerVhipV ZiWh indiYidXalV and organiVaWionV in Whe 
creaWiYe, pXblic, priYaWe and chariWable VecWorV  (ZiWh CD) 
d) To deYelop & deliYer (ZiWh LeaderVhip Team) projecWV or eYenWV ZiWh oXr choVen 
parWnerV  
e) To keep abreaVW of naWional and inWernaWional WrendV and beVW pracWice in Whe 
deYelopmenW of neZ Zork  
f) To bXild and mainWain poViWiYe Zorking relaWionVhipV ZiWh arWiVWV, parWnerV, 
indiYidXalV and organiVaWionV in Whe Zider creaWiYe, cXlWXral, pXblic, priYaWe and 
chariWable VecWorV locall\, naWionall\ and inWernaWionall\  
 
 
PeRSOe  
a) To creaWe a prodXcWiYe and empoZering Zorking enYironmenW WhaW alloZV VWaff Wo 
perform aW Wheir higheVW poWenWial and idenWif\ Wraining and deYelopmenW needV Wo 
VXpporW Wheir profeVVional deYelopmenW 
b) To agree and moniWor VWraWegic objecWiYeV ZiWh Whe CreaWiYe Team and TrXVWeeV  
c) To manage VWaff effecWiYel\, proYiding direcWion, gXidance and reYieZ and Waking 
acWion aV neceVVar\ 
d) To lead on Whe recrXiWmenW of VWaff 
e) To Wake perVonal reVponVibiliW\, VXpporWed b\ Whe Chair, for Wheir oZn conWinXoXV 
profeVVional deYelopmenW, learning and Wraining 
f) To approYe job deVcripWionV for all VWaff 
h)To be reVponVible for diVciplinar\ acWion in line ZiWh Sk\lighW CircXV¶V policieV  
 
OWKeU  
a) To enVXre eqXaliW\, inclXVion and diYerViW\ are aW Whe core of Zorking pracWiceV  
b) To XnderWake oWher WaVkV and dXWieV aV ma\ reaVonabl\ be reqXeVWed. 
 
 
 
 
 
 
 
 
 


